Appendix 1

WELSH ORIENTEERING ASSOCIATION
DECLARATION OF INTERESTS
NAME :  ...............................................................................................................................................

OFFICE / RESPONSIBLITY : ........................................................................................................

INTRODUCTION 

1.
This form asks for essential information on the interests of officers, advisors and members and their immediate family members with the aim of recording such interests and, thereby, enabling an effective mechanism to be implemented by which potential conflicts of interest can be avoided. The reason details are sought for immediate family members is that allegations of conflicts of interest may extend to the influence of close relatives. See also the accompanying notes.

MEMBERSHIP OF OR INVOLVEMENT WITH SPORTS CLUBS AND GOVERNING BODIES OF SPORT
2.
Self : please specify organisation and involvement, e.g. remunerated officer, honorary officer, subscribing member, honorary member (if any other please specify), for current membership, or former membership where discontinued in the past five years.


...................................................................................................................................................


...................................................................................................................................................


...................................................................................................................................................

3.
Immediate family (spouse/partner, children and parents) : as above


...................................................................................................................................................


...................................................................................................................................................


...................................................................................................................................................

MEMBERSHIP OF OR INVOLVEMENT WITH OTHER RELATED ORGANISATIONS
4.
This category of body could involve any organisation and includes :


school governing body;


community association;


local authority (at county, county borough or community/town council level);


youth organisation (e.g. scouts, guides, etc.).

5.
Self : please specify organisation and involvement, e.g. remunerated officer, honorary officer, subscribing member, honorary member (if any other please specify), for current membership, or former membership where discontinued in the past five years.


...................................................................................................................................................


...................................................................................................................................................


...................................................................................................................................................

6.
Immediate family (spouse/partner, children and parents) : as above


...................................................................................................................................................


...................................................................................................................................................


...................................................................................................................................................

COMMERCIAL INTEREST IN COMPANIES OWNING, OPERATING OR PROVIDING FACILITIES OR SERVICES TO SPORT
7.
Self : please specify organisation and involvement, e.g. company director, non-executive director, majority shareholder, employee (if any other please specify), for current membership, or former membership where discontinued in the past five years.


...................................................................................................................................................


...................................................................................................................................................


...................................................................................................................................................

8.
Immediate family (spouse/partner, children and parents) : as above


.....................................................................................................................................................


...................................................................................................................................................


.....................................................................................................................................................

Declaration
a.
I declare that the information contained herein is an accurate and up-to-date reflection of my membership of, or involvement with, organisations connected with orienteering.

b.
I undertake to update the record if and when any material changes take place.


Signed :.......................................................................
Date : .................................

Conflict of Interests
Notes accompanying the Declaration of Interests
(These notes should be retained for future reference)

Explanation of terms
Commercial interests include any income from mapping, coaching, event entry or results services, on either a fully professional or a part-time fee-earning basis. Non-commercial interests include employment by a Sports Council or other actual or potential grant-giving body; employment by other sporting or outdoor recreational organisations; potential membership of a WOA-funded team or squad, or potential receipt of grant aid. It is important to declare an interest wherever there is an actual, potential or merely perceived financial or other material benefit to yourself or members of your family. The foregoing list is not exhaustive.

Procedure in the event of a conflict of interests
1.  Relevant Interests
Whenever an individual is personally involved (e.g. present at a meeting) in any discussion or decision concerning a matter in which that person or a member of their immediate family has an interest, s/he may take part in that discussion or decision only if s/he declares to the other parties to the discussion/decision either the nature of that interest, or the fact s/he has made a declaration in the WOA Register of Interests. This declaration should be minuted.

2.  Direct Interests
In those cases where the matter for discussion or decision directly affects or is affected by the interests of that individual or a member of their immediate family, s/he may take part in that discussion/decision only:

a)
with the consent of the chairman or, if there is none, the other parties to the discussion/decision; and

b) 
if the nature of the interest is declared to the other parties.

Nevertheless, the individual may be required to withdraw from the discussion or meeting, and in any case that individual may not take part in any vote on the matter. The relevant declarations and decisions should be recorded in the minutes.

Whenever an individual (e.g. a team leader) has authority to act or decide in a matter in which s/he has a direct or immediate interest, that person must declare the interest to the individual to whom s/he is responsible and obtain their approval for any action or decision taken.

Note:
The above procedure distinguishes between matters in which one might have a relevant interest and matters in which one might have a direct or immediate interest. For example, a member of the committee who is a full-time or part-time commercial mapper will probably find that there are items on every agenda in which s/he has an interest, in the sense that they could affect how s/he does her/his business. The fact that s/he earns money from mapping is a relevant interest, and para. 1 above applies. But there may sometimes be items, which relate specifically to a map, which a member of the committee is working on or hopes to get the contract for. In that case there is a direct or immediate interest, and para. 2 above applies.

As another example, the Coaching sub-committee may be making decisions about the provision of coaching activities for talented youngsters. Any member of Coaching sub-committee with children who could benefit from these activities has a relevant interest and should declare it at the meetings (i.e. para. 1 applies). But if Coaching sub-committee is discussing whether or not to fund a particular representative team, and a committee member has a child who hopes to be selected, then s/he has a direct or immediate interest and must declare it in relation to that discussion. (i.e. para. 2 applies).

Failure to Declare an Interest
Sanctions for withholding information or providing false information will be determined by the WOA Executive Committee and may include suspension of WOA membership privileges and/or a public statement in Y Ddraig or elsewhere.

